Pexomennanum no pa6ore 6M0JIMOTEK C JOKYMEHTAMM,
BKJIIOYEHHBIMH B (pelepajibHbIH CIUCOK IKCTPEMUCTCKUX MaTepHUAJIOB
(yrB. MunkyabTypsl Pocenn 12.09.2017)

YT1Bepxkaaro

[TepBrIil 3amecTUTEND
MuHucTpa KyapTypbl
Poccuiickoit denepannn
B.B.APICTAPXOB
12.09.2017

PEKOMEHJALIMM
10 PABOTE BUBJIMOTEK C IOKYMEHTAMMU, BKTFOYEHHBIMU
B ®EJIEPAJILHBIN CIIMCOK DKCTPEMUCTCKAX MATEPUAJIOB

1. O61mue nonoKeHus

1.1. Hacrosimue pexkomenmanuu (nanee - Pexomenpanuu) pa3paOoTaHbl € IIEJIbIO
perjiiaMeHTanuu pabdoThl OMONIMOTEK C JIOKYMEHTaMH, BKJIIOUEHHBIMU B (eaepaibHbIN
CIIMCOK JKCTPEMHUCTCKUX MaTepuanioB (manee - DOCOM), omnyONIMKOBAHHBIM Ha
oduIraTLHOM caiite MuHuncTepcTBa FOCTUIIUHA Poccuiickon denepanuu
(http://minjust.ru/ru/extremist-materials) B cooTBercTBHH cO cTaTheil 13 denepanbHOro
3akoHa Poccuiickoit @enepanuu ot 27.06.2002 N 114-®3 "O npoTuBOACHUCTBUN
AKCTPEMHUCTCKOM AesiTebHOCTH" (nanee - 3akoH N 114-D3).

1.2. Pexomenmanuu TpeIHA3HAYCHBl I OWMONMOTEK, HAXOMISIIUXCS B BEICHUU
MununcrepcerBa KynbTypbl Poccuiickont @enepanuu.

2. Opranuzaiiys padoThI IO BBISIBJICHUIO IOKYMEHTOB, BKIFOUEHHBIX B DCOM

2.1. B nensx UCKIIIOYEHUsI BO3MOKHOCTH MacCOBOTO PAaCIpPOCTPAHEHUS SKCTPEMHUCTCKUX
MaTepuagoB OUOIMOTEKH CaMOCTOSITEIbHO OCYIIECTBIAIOT MPOBEPKY (OHIA HA MIPEAMET
HAJIM4YUs B HEM JJOKYMEHTOB, BKIIFOUeHHBIX B DCOM, KOTOpast MPOBOUTCS:

IIPH MTOCTYIIJICHUU HOBBIX IOKYMEHTOB B (DOH;

CUCTEMAaTHUECKU (HE pexe OJHOro pa3za B Tpu Mecsua) nyrem cBepku PCOM co
CIpaBOYHO-OMOMHMorpaduueckuM ammapaToMm GoHaa OUOITUOTEKH.

2.2. Ilpu BbIsIBIIEHUM JIOKYMEHTa, BKItoueHHOro B ®COM, Ha 3Tame KOMILUIEKTOBaHUS
dboHIa OH MOXKET OBITh BBEJICH B COCTaB (poHIa OMOTUOTEKH, €ClI OUOIMOTEKA SBISETCS
neno3utapueM HanponansHoro 6u0ianoredyHoro GoHia U XpaHEeHUE JaHHOTO JTOKyMEHTa
oOycrnosneHo ct. 16 ucr. 20 1. 2 deaepanbHoro 3akoHa ot 29.12.1994 N 78-®3 "O
oubmmoreynom jaene" wunu DenepanbHbIM 3aKoHOM 0T 29.12.1994 N 77-®3 "O6
00s13aTeIbHOM K3EeMILISIPE IOKYMEHTOB'".

B uHBIX cinyyasix yKa3aHHBIA JOKYMEHT HE MOJUICKUT BKIIOYEHHUIO B OMOJIIMOTEUHBIN
domnm.

2.3. B ciyyae BBISBJICHUS! TOKYMEHTA, BKIIOUYEHHOro B @COM M yKe HaxoJsIlerocs B
dboHIe OMOIMOTEKH, PEIICHUE O €r0 COXPAHCHUH B (DOHIC TPUHUMACTCS B COOTBETCTBHH
¢ TpeOOBaHMSIMH, YKa3aHHBIMHU B I1. 2.2 HacToAMX PexomMeHnanui.

2.4, Eciu y OHOIMOTEKH HET OINpEeJeiICHHBIX 3aKOHOM OCHOBAHUW JIi XpaHEHHS
BBISIBICHHOTO JIOKYMEHTa, BKJIt04eHHOro B (DCOM, naHHBIA JOKYMEHT MOMAJEKHUT
CIIUCAHUIO U TIepelayue Ha YTHIIN3AIHMIO B COOTBETCTBHUHU C JaHHBIMHU PekoMeHTausIMu 110
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yueTy (onma. OCHOBaHHUE /IS CIMCAHUS - HECOOTBETCTBUE MPOPHUITIO KOMITJICKTOBAHHUS
OUOJIMOTEKH.

3. O6paboTka, crocoObl XpaHEHUS U UCTIOJIb30BaHUS JOKYMEHTA, BKIFOUEHHOTO
B ®COM

3.1. Ecnu nokymeHT, BKItOUeHHBI B @COM, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
JOJDKEH XpaHUThCS B (oHae Oubmmoreku, OMONMMOTEKa MPEANPUHUMACT CIIETYIONTUE
NEVCTBUSL:

Ha WU3JaHUE HaKJIEWBaeTCs spIbIK ¢ TnomeTkod [!] (BockiMIaTeNbHBIM 3HAK),
YKa3bIBAIOIINIA HA 3aIIPeT €ro pacpoCTpaHEHNUS,

cocTaBisieTcs AKT O HaImuud B OWOIWOTEKE W3JaHWS, BKIIOYEHHOTO B
DOCOHM (Ilpunoxenue N 1);

JOKYMEHT TMPOXOJIUT TOJHYI OHOIMOTeYHYI0 OOpabOTKy B COOTBETCTBUU C
TpeOOBaHUSIMU OMOIUOTEUHON TEXHOJIOTHH,

JUISL XpaHEHUs JaHHOTO JOKYMEHTa W aHaJOTUYHBIX JOKYMEHTOB B OHOIHOTEKe
BBIJICTIACTCS CIIEIMaIbHOE MECTO (B 3aBUCUMOCTH OT OOBEMOB - OTJICJIbHOE TTOMEIICHHE,
3aKpBITBIA  CTEIIAX, IMKad C 3aMKOM), Kyda TIepeMelaroTcs BCE JIOKYMEHTHI,
BKIIFOUeHHEIE B DCOM;

MpPUKa30M MO OWOJMOTEKE Ha3HA4YaloTCsA JIMIA, OTBETCTBCHHBIC 3a XpaHCHUE U
UCIIOJIb30BaHNE YKa3aHHBIX JJOKYMEHTOB;

JIOTTYCK WHBIX JIMII K TaHHOMY (DOHY 3amperiaeTcs.

4. PesxnM UCIIOJIb30BaHMS IOKYMEHTOB, BKIIOUEHHBIX B DCOM

4.1. loxkymenTsl, BkItoueHHbie B DCOM, He nojyiekat HUKaKUuM BUJIaM KOIIUPOBAHUS U
OKCIIOHMPOBAaHMS,  BbIJaue MO  MexOubmuoreunomy  abonemeHty  (MBA),
MEXIyHAPOAHOMY MexOubOmnoreunomy abonementy (MMBA) u depes cmyxOy
ANEKTPOHHOM AocTaBku JHokymeHToB (D/IJ), a Takke TpaHCIOPTUPOBKE U3 OJIHOTO
3/1aHUs OMOJIMOTEKHU B APYroe U 0OpaTHO.

4.2. O3HakoMJIEHHE C JOKyMEHTaMHu, BKIIOUeHHbIMM B @D@COM, xpaHsmmmucs B
OuOIMOTEKe, OCYIIECTBISETCS B HUCKIIOYUTENbHBIX —Cy4asx: [UIsl MpOBEIACHUS
CPaBHUTEIILHOM SKCIEPTU3BI IOKYMEHTOB Ha HAJMYHME YKCTPEMHUCTCKOW WH(MOpMAIIUU BO
BHOBb BBISIBIICHHBIX MaTepuajax, MPOBEICHUS Hay4YHO-UCCIIEI0BAaTEIbCKONM pabOThl U
MOATOTOBKHM AaHTUIKCTPEMUCTCKUX MPOIMATaHIUCTCKUX AKIIUM.

4.3. OcHoBaHMEM MJisi MPEIOCTABJICHMS 3alpallliBAEMbIX JTOKYMEHTOB, BKIIOYEHHBIX B
OCM, sBasieTcss nmUchbMO-oOpalieHne Ha oduimaibHOM OylaHke (eaepalbHOro opraHa
ucrnonHuTenbHo Bnactu (IIpunoxkenne N 2), HampaBlI€HHOE HAa WUMsSI PYKOBOIUTEINS
OMOIMOTEKN C MPOChOONM BBIAATH JIUIlY, yKa3aHHOMY B IMHChbME, 3ampallivBacMbIe
JIOKYMEHTHI.

4.4, Jluuo, mosyduBIlIee MOMYCK K paboTe ¢ W3MaHHWSAMHU, BKJIOUYEHHBIMH B DPCOM,
MoJIaeT Ha WMs pykoBoauTenss 6ubnuorexku 3assienue (IIpunoxenne N 3), B KOTOpoM
MOJITBEP)K/Ia€T CBOE HaMepeHue pabdoTaTh € JOKYMEHTOM, BKIOYeHHbIM B DPCOM,
cobmronas TpedoBanus 3axona N 114-D3.

4.5. B 1uensx UCKIIOYEHHUS PACHpPOCTpPAaHEHUsS H3IaHUM, BKIOUYEHHBIX B DCOM,
yKa3aHHbIE JOKYMEHTHI BBIJIAIOTCS TOJBKO B UUTAJILHOM 3aJie, B CIICIIHATIbHO OTBEICHHBIX
mectax. [1o okoHyanuu pabouero AHS JOKYMEHT BO3BpAIaeTCsl HA MECTO MOCTOSHHOTO
XpaHECHUSI.
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5. BoeisiBnenue MHTEpHET-PECYPCOB M OTPAaHUYEHUE TOCTYIA C KOMIIBIOTEPOB
OoubnuoTexu

5.1. B mensx HMCKIIOYEHHS BO3MOKHOCTHM MACCOBOIO PACHPOCTPAHEHHs] MaTEpHAOB,
BKiIOUYeHHBIX B ®OCOM, B OuOnHOTEKax HE peXe OIHOTO paza B KBaprail
OTBETCTBEHHBIMM  JIMLIaMH [0  BONpOcaM  MH(POPMALMOHHBIX  TEXHOJOIHM
OCYILIECTBIIAECTCS OJOKMPOBKA JOCTYNa C KOMIIBIOTEpOB OuOnmmnoreku k MHTepHeT-
pecypcaM, BKIIFOUEHHBIM B DCOM.

5.2. Ilo pesynbraram cBepku PCOM c 31EKTPOHHBIMH JOKYMEHTaMu U VHTEepHeT-
caifTamu, 10CTYI K KOTOPBIM BO3MOKEH C KOMIIbIOTEPOB, YCTAHOBJIEHHBIX B OMOIMOTEKE,
cocraBisiercs AKT 0  OnokupoBke  MHTepHeT-pecypcoB,  BKJIOYEHHBIX B
DOCOHM (Ilpunoxkenue N 4).
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[Tpunoxenne N 1

k Pekomenmanusm no padore
OMOJIMOTEK ¢ M3TAHUSIMH,
BKJIFOYEHHBIMH B (pesiepaabHbIi CIIMCOK
HKCTPEMUCTCKUX MaTEpUaioB
YTBEPX/IAIO

OUO pykoBoauTEIIA

(mata)
AKT
0 HaJMYMH U3/IaHUH, BKIIFOUEHHBIX B (pellepalibHbIN CITMCOK

AKCTPEMHUCTCKUX MaTEPUATIOB

or" " 20 r.

Mpi, amxenoanucasmuecss (OO OTBETCTBEHHBIX JHUI[ B KOJIMYECTBE HE MEHee 3-X
YeJIOBEK), COCTABMJIM HACTOSIIUNA aKT B TOM, 4YTO HaMu Oblla TMPOBEJCHA CBEpKa
dbenepabHOTO CIIICKa AKCTPEMHUCTCKHUX MaTepUaJIOB co CIIPABOYHO-
Ooubmuorpadguieckum anmaparom K GoHIaM OUOINOTEKH.

B pesynbrare npoBepku B (OH/IE BBISIBICHO (KOJUYECTBO) JTOKYMEHTOB, BKIIOUCHHBIX B
dbenepaibHbIN CIIUCOK IKCTPEMUCTCKUX MATEPUAJIOB.

Crnucok npuiaraeTcs.

‘J_—[OJDKHOCTI/I‘HO,HHI/ICI/I‘




[Tpunoxenne N 2
k Pekomenmanusm no padore
OMOIMOTEK C TOKYMEHTaMH,
BKJIFOYEHHBIMH B (pesiepaabHbIi CIIMCOK
HKCTPEMUCTCKUX MaTepUaIOB
[Tucemo-o6pateHue
Yrnosou
OJIaHK OpraHu3aIuu
PykoBoauTeno 6ubImoTekn
B cBs3u ¢ (yka3aTh 11€7b) IPOCUM JIOMYCTUTh MpeaAcTaBUTeNs ((pamuiius, UMsi, OTYECTBO)
opranuzanuu (Ha3BaHHe) K padoTe ¢ JOKYMEHTaMH, BKIIOUYEHHBIMH B (penepanbHbIi
CIUCOK 3KCTPEMHCTCKUX MaTEpPHAJIOB.
[Tonmucek pyKOBOAMTENS] OpraHU3aLuU
MII oprannzanuu



[Ipunoxenne N 3
k Pekomenmanusm no padore
OMOIMOTEK C TOKYMEHTaMH,
BKJIFOYEHHBIMH B (pesiepaabHbIi CIIMCOK
HKCTPEMUCTCKUX MAaTEPUAIOB
PykoBonuremnto 6ubmuorexu

oT

(®UO)
3asiBICHUE
B cBs3u ¢ paboroil (ykaszaTh 1enb) 1Mo Teme (yKa3aTb Ha3BaHME) MPOILY BbAATH MHE
u3gaHue (yka3aTh IOJHOE Ha3BaHUE JOKyMeHTa), [IncbMo-o0paleHre OT opraHu3anuu
MpUJIaraeTcsl.

S mpenympexaeH, UTO JaHHBIA JOKYMEHT BHECeH B (eaepaibHbIil  CIUCOK
AKCTPEMUCTCKUX MaTEepUaloB U HE MOJJIEKUT MAaCCOBOMY PACHpPOCTPAHEHUIO (B TOM
qucie KOIIMPOBAHUIO u ¢dororpadupoBaHHIo) B COOTBETCTBUU C
®enepanbubiM 3aKk0HOM Poccuiickoit  ®enepanuun ot 27.06.2002 N 114-®3 "O

IPOTUBOIEUCTBUH SKCTPEMUCTCKOM 1E€SITENLHOCTH .
Iloamuce
Jlara
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[Tpunoxenne N 4

k Pekomenmanusm no padore
OMOIMOTEK C TOKYMEHTaMH,
BKJIFOYEHHBIMH B (pesiepaabHbIi CIIMCOK
HKCTPEMUCTCKUX MaTepUaIOB
YTBEPXJAIO

(®UO pyxoBoauTens)
" n r.
AKT
0 01okupoBKke MIHTEpHET-pecypcoB, BKIIIOUEHHBIX B (peaepanbHbIT
CIIUCOK SKCTPEMUCTCKUX MaTtepuanoB (PCOM)

or" " 20 r.
Mpi, amxenoanucasmuecss (OO OTBETCTBEHHBIX JHUI[ B KOJIMYECTBE HE MEHee 3-X
YEJIOBEK), COCTaBWJIM HACTOAIIMH aKT O TOM, 4YTO HamMu Oblla TMPOBEICHAa CBEpKa
dbenepasbHOrO CIUCKA SKCTPEMUCTCKUX MATEPHATIOB C JJICKTPOHHBIMH JOKYMEHTAMU U
WNurepuer-calitaMu, JOCTYI K KOTOPBHIM BO3MOKEH C KOMITBIOTEPOB, YCTAHOBJIICHHBIX B
ouobmoTeKe.
B pesynbrare mnpoBepku BBISABICHO (KOJIMYECTBO) DJIEKTPOHHBIX JIOKYMEHTOB U
HNuTepHeT-pecypcoB, BKIIOYEHHBIX B  @DenepaibHbld  CIHUCOK  AKCTPEMHUCTCKHUX
MatepuaioB. [IponsBeneHa OJIOKMPOBKA YKa3aHHBIX PECYPCOB.
Cnucok npuiaraercs.

‘,Z[OJ'DKHOCTI/I Iloamucu




